OAKWOOD PARK GRAMMAR SCHOOL

REQUEST FOR ABSENCE FORM
NAME OF STUDENT:.....................................................Form:………………….

NUMBER OF DAYS ABSENT:..................
DATE(S) OF ABSENCE:  From...........................           To.............................
Please explain why this absence needs to be in term time:

...............................................................................................................

...............................................................................................................

...............................................................................................................

...............................................................................................................

Signed................................Parent/Carer         Date................................

Please complete this form and send it to the School Office no less than 2 weeks before the planned absence.
Dear Parent /Carer of ............................................................., 

Your request for absence on .............................for ............ day(s) 
HAS / HAS NOT BEEN authorised.
From September 2013, the Department for Education has amended the Pupil Registration Regulations, removing the Headteacher’s ability to authorise leave of absence for the purpose of a family holiday. Requests for holidays in term time will not be authorised. 
There is a strong correlation between term time absence and under-performance. A request for absence will only be authorised if the circumstances are deemed to be exceptional. In the case of an absence being authorised, please ensure that all missed work is copied up immediately on the student’s return to school.
Holiday taken without the School’s permission will mean that the absence is unauthorised. The School and the School Liaison Officer will then consider requesting the Local Authority to issue a Penalty Notice for this period of unauthorised absence.

The School’s full attendance policy can be found on the OPGS website.
